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PublicPolicy.ie Style Guide

The aim of the Public Policy website is to disseminate policy-related research and information
in an accessible way to policymakers, non-specialist academics, and members of the general
public. We are seeking papers that are relevant to academic and contemporary debates about
public policy in Ireland.

If you are interested in submitting a paper, please contact: Laura Foley (laura.foley@ucd.ie)
with a summary of the topic that you would like to address and some details of your research
background.

If an author accepts an invitation to write for PublicPolicy.ie, then a deadline for submission
will be agreed upon with input from the authors and the Public Policy editorial team. Please
do all that you can to submit by the deadline. If you are unable to meet the deadline, please
let the Public Policy team know as soon as possible as there will be a knock-on effect for the
publication schedule.

The editing and publication process is collaborative, and the Public Policy editorial team will
work with authors on further amendments, development and editing, if required. We send
edits using Track Changes for authors to review.

Please note that the content of the paper will appear on its own webpage (with unique url)
and readers will be given the option to download a pdf copy of the paper also.

Writing style: Authors need to clearly convey to a non-specialist audience what the
significance is of the issue that they are analysing, how it is relevant to policy, and what the
proposed policy intervention(s) could be (if applicable). Please avoid jargon.

Word Length: 1,500-3,000 (references not included).

Key Words: Each paper should have 3-5 key words under which it will be categorised and
tagged on the website.

Referencing: Harvard referencing and numbered endnotes instead of footnotes.
Date: The papers need to be dated with the month and year.

Layout: Authors can structure their paper how they see fit but every paper must have a clear
introduction and a concluding section.

e The introduction should outline what the issue is and how it is relevant to policy. This
can be presented in the form of a) an opening paragraph(s) or b) up to four bullet
points of key points.

Any questions, please email: laura.foley@ucd.ie
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e Each paper should end with a concluding paragraph or set of bullet points which
should clearly follow on from the preceding analysis/data. This could also include
reference to what the policy implications are.

Images/Graphs: An author may use images and graphs in-text but please also send these as
separate attachments as we need high quality copies of these to upload to the website. If the
image is not your own, please acknowledge the source.

Featured Image: Authors need to choose a featured image that will appear by the paper’s
title on the website, and on the cover page of the pdf that readers can download. Authors
should suggest an appropriate unlicensed image that suits their paper, for example, by
searching https://www.pexels.com/ and https://unsplash.com/ using key words.

Promotion

e With your final paper, please send a 1-2 line abstract of what your paper is about.
This will be used in promotional material.

e We will promote your paper on social media and via our mailing lists so please send
us the relevant Twitter/X and LinkedIn handles for each author (if they use the
platforms), project and all relevant departments/schools, universities, and companies.

Formatting: The Public Policy editorial team will assist with formatting and putting the paper
submission into the Public Policy template, using the following styles:

Paper Title - Heading One

Author and institutional affiliation - Heading Three
Section Headings — Heading Two

Main-Body Text — Normal (size 12 Lao UI)

Submission Checklist - Before submitting, please verify your submission includes the
following:

e 3-5 key words
e Separate attachments for all images and graphs
e Featured image attachment

e 1-2 line abstract of your paper

Any questions, please email: laura.foley@ucd.ie
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